STRATEGY POINT

* Read through the whole of the gapped text. Get a
general idea of the text
* Read again and focus on one gap at a time, Look

carefully at the paragraphs before and after the gap. |

* Go through the jumbled paragraphs and try to find
the one that fits the gap: Discourse markers (e.g.
reference words, time words and linking words) may
help, but text organisation, cohesion and coherence
are more important.

*  Once you have inserted a paragraph In a gap, read
the three paragraphs (before and after) to see If the
text flows.

« |f you cannot find the answer for & gap, move on
and return to it later,

o [eflexible: be prepared to change your answers later
if necessary.

By the second year of operation, however, an odd
fact became clear. ARPANET’s users had warped
the computer-sharing network into a dedicated.
high-speed, federally subsidised electronic postal
service. The main traffic was not long-disiance
computing, but news and personal messages.

All these sources of conflict remain in a stumbling
balance today. and the Internet, so far, remains in 4
thrivingly anarchical condition. Once upon a time.
the NSFNET’s high-speed, high-capacity lines were
known as the ‘Internet Backbone', and their owners
could rather lord it over the rest of the Internetl; but
today there are *backbones’ in Canada, Japan, and
Europe.

As the "70s and "80s advanced, other entire networks
fell into the digital embrace of this ever-growing web
of computers. Since TCP/IP was public domain. and
the basic technology was decentralised and rather
anarchic by its very nature. it was difficult to stop
people from barging in and linking up. In fact,
nobody really wanted to stop them from joining this
branching complex of networks, which came to be
known as ‘the Internet’.

And how would the network itsell be commanded
and controlled? Any central authority would be an
obvious and immediate target for an enemy missile.
RAND mulled over this grim puzzle in deep military
secrecy, and arrived at a daring solution. In the first
place. they would design a network with no central
authority. Furthermore. they would design it to
operate while in tatters.

The ARPA’s original software for communication
was known as NCP, ‘Network Control Protocol’, but
as time passed and the technique advanced. NCP

was superceded by a  higher-level, more
sophisticated standard known as TCP/IP. This
software converted messages mto streams of packets
4l the source, then reassembled them back into
messages at the destination.

Why did so many people want to be on the Internet?
One of the main reasons was simply freedom. The
Internet is a rare example of a truly, modern,
functional anarchy. There 1s no ‘Internet Inc.” There
are no official censors. no bosses. no board of
directors, no stockholders. This virtual freedom,
many hold, was the major reason why this form of
communication attracted so many users so quickly.

For it had become a happy victim of its own
overwhelming success. Its users scarcely noticed, for
ARPANET's functions not only continued but
steadily improved, The use of TCP/IP standards for
computer networking is now global. In 1971, there
were only a handful of nodes in the ARPANET
network. Today there are hundreds of thousands of
nodes, scattered over virtually every country in the
world. Five hundred million people use this gigantic
mother of all computer networks.

The route that the packet took would be
unimportant. Only reaching its final destination
would count. Basically, the packet would be tossed
like a hot potato from node to node to node, until it
ended up in the proper place. If big pieces of the
network had been blown away, that simply wouldn’t
matter.

Follow-up

Answer the following guestions.

1

Which parts of the text helped you Insert the missing paragraphs?
Underline them and compare ansyvers with a classmate.
\What is meant by the phrase "reduce any conceivable
network to tatters” (paragraph 17

What does “got into the act" mean (in the first line of the
paragraph after gap 5)?

Inyour own words, explain why the witer calls the Inte
"functional anarchy® (paragraph F).
According to the last paragraph, what g




Modal Verbs

E o

Grammar Reference

31 Fill in the gaps with suitable modal verbs.
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|

10

A,
=

Mary has trained as a private pilot and so she can
fly small planes. (ability)

It looks like |t
IO rain. We'd better take our
umbrellas, (possibility)

When | was tle. | ..ocnvamiaans stand on my
head. (ability in the past)

| borrow some sugar? (asking permission)
L { =) 1 (SO e, PEY the rent on
the first working day of each month. (obligation)

NOLL ..o ceerrrmmmnamsersyss b iieciivmarprisssssy SBEE & QOCIOT
about those headaches (advice)

WBL i s s st iR s

eat or drink in this room. (prohibition)

She be only 15 - she's 4

university student. (impossibility)

We have started earlier — we're
running very late. (criticism for past actions)

| it give yoU @ NifE, I you want.
(offer)

Key Word Transformations

32 Rewrite the following sentences using the words in
bold type. Do not change the meaning of the
original sentence. Use between 3 and 8 words.

1

Becomning a member of the library reguires you to
fill in this form.
must D e s S ey ¥ £ r S ST A
It was his duty to tell us about her resignation
ought B oot a o SRR e S A s AR
about her resignation
We must reduce the company's outgoings.
choice Qur
. reduce the company's outgoings
Anyone can attend the conference.
open The conference

anyone
We must start spending more on advertising.
alternative We Y

..................... miore on advertising
Alan was unfit, and that's why he didn't finish the
run.
couldn't Alan ...
not fit enough.
They would have been unable to succeed without
Mark's help.

been

If it

.not have succeeded,

10

Will Barry be able to play tonight even though he
has a cold?
ability Will Barry's cold affect ......................
T — . play tonight?
| found it impossible to accept that Janice and
Graham had broken up.
couldn't Janice and Graham's .............

s T s terms with
You don't need to water the plants today.
necessary |t P TR L B 1
................... water the plants today.

33 Look at the pictures and make as many logical
assumptions about each one as possible. Use could,
can’t, might, may and must.

s

35

The man in picture A must have...,

Word Formation

Form adjectives from the following verbs using
-able, -ing or -ive. You may have to change the form
of some words.

o desire o relax o cleanse o respond e die e intrigue
* invade e strike e conclude o dismiss e commend
« ayvold ®support e assert e electrfy ¢ please

Form adjectives from the following nouns using
-al, -ic or -ous. You may have to change the form
of some of the words.

e finance » problem * torture ® drama ® trauma

o Critic ® religion ® art ® poison ® adventure e surgery
* system @ dogma * mischief e liberty e diplomacy

* aclvantage ® margin ® monster ® coast



35 Fill in the gaps with words from the ones in
capitals.

HOME
PHONES
STILL
GOING
STRONG

Both scientific and sociological

FESCATCH 1) coovverierrorreerasurnsssarionemass indicate CLEAR
 that, although the Internet has
WY 24 it the way people work, FORM

- at a more personal level the more old-
lashioned ways ol communication are

BT BEINE: Bl it saas by THREAT
the new technologies.
- 2) RS ) Lo statistics, a ACCORD

person who uses the Net at home to
send and receive e-mails talks on the
phone for 19 minutes on a Sunday —
a mere one and a hall minutes less
than someone who does not use the
1556 31 7T e s s i e ) o s = DOMESTIC

Keele  University's Psyf:hc:r!ng}f

Professor Tim Baxter says it's all to do

L OBy s ans b derisip i the PERSON
Internet is, as opposed to the much
PTEALER T svassiasesasmpascassassmtssssastossess of the ABLE

human voice to convey a persons

emotions. “Only the greatest writers

can actvally put their feelings on |
paper] he says. “and when people tallk

LT E TS O B s s sty s itns they RELATE
want them to know how they feel”

Things are very different at the

workplace. 1t is estimated that
- corporate telephone usage in the UK

has FATIET 9) wesasiesesserssarssnsnssnssereassonsodsesans DRAMA
(by more than 40%) since 1995,

indicating that the Internet is seen .

A5 A AT IO, o eeiren smstsensasnsasibbnanstas way RELY
to communicate with colleagues.

- — ]

- —""I-.-l-"'"".t--

Open Cloze

37 Fillin the gaps in the following passage. Use only

one word in each gap.

\/ STRATEGY POINT

o The title Is there 1o give you a general 1gea of the
passage, Read for gist first, ignoring the gaps.

o Both grammatical and lexical items are tested in this
part. Grammatical items tested include auxiliary
verbs, madals, standard parts of easily recognisahle
structures (such as if in conditional sentences) etc.
Lexical items tested include parts of fixed phrases
(e.g. once in a while), paraliel structures (e.g. on the
one hand ... but on the other) etc

e Don't lock for difficult words, vocabulary Is not
tested here

e Trying to understand what part of speech a missing
waord is can sometimes help.

¢ When finished, read the passage again to check your
answers.

How Mobile Phones
Turn us into fFugitives

| remember it well, 0) There was a time in the past when |

Y - o | g0 to lunch without having to answer
calls 2) vooevcicerinsirarerinnene. My boss: my wife, my children and
my bank manager, There 3) ... to be a time when

NOLONS 4) ocovvrivcernieieicennnie @8 “peace’, and ‘privacy’ actually
had a literal meaning. And when there was someone that you
didn’t want to speak to. never mind the reasons, you had the

freedom DOt L0 5) . « EXCUSES WeTe easy: | was
out, I was sleeping, the phone was off the hook, and so on.
It's all changed now. 6) ..cocovvvrvvcnnnne. OF those old

defences work. The callers simply come back at you with
something like “but didn’t you see my unanswered call on
your mobile?” 7) ... @bout the very phrase
for & moment: o see one’s unanswered call. No running
8) e lrOM AL, fOlks: you'd have to be deaf and
blind to be able to sit on that old park bench. And even then,
if you've got one of those mobile phones 9) ........ccocovriisicnninan.
have vibration alert, you could still be in for some trouble.

I'm not a technophobe, I'm really not. It's just that ['ve

10) ..ocoovoercivcininnen, Shown to be tragically wrong about this
onclvagnee L) s “It's qust a fad — it'll go
away.” That was eight vears 12) .....c..ccviiciiinnn - and the

people that walked around the streets talking away on those
clumsy-looking devices were few and far 13) ..
and they looked ridiculous to everyone CI"-,L an i's 111-:
other way around. 14) ......cvvvevrrecenriensaes

you don’t have a mobile phone, /
o110 {0 1 (I L e e e :
one out, and others look at you as

though you're walking around
without any trousers,

S
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3 Words with Multiple Meanings

33 a.

Select the best answer — A, B, C or D — which is
appropriate for all three gaps in each of the
following sets of sentences.

¢ This medication could affect your ............... , sO
you must only take it before you go to bed.

e Success in motivating your staff requires striking
a delicate ... between asserting your
authority and giving praise.

* She could not explain the defict in her bank

A decision Bbalance Cstatement D ability

e Karen and Brad got married last week, In a
............... ceremony in London.

e She never really got along with her cousin, but
they had always managed o be ............ 10
each other

« He objected to the company's no-smoking rule,
claiming that it was an encroachment on his

. liberties,
A personal Bdignified Ccivil D formal
« Developments took a new ............... on Tuescay,

with the stock market tumbling by 5.4%.
o Mark admitted that he had spoken out of .......
RS ;| - AR —— of the century found Europe in a
state of turmoil.

A place B end C shape D turn

e There is aln) ............. - invitation for the trade
unions to take part in the negotiations, but they
have chosen to ignore it

e Most universities have ............... days in May, so
that prospective students and their families can
visit and find out more about the institution.

* Never leave children under 14 alone in a room
with aln) ............... fire.

Aexposed Bextended Ccommon D open

e Under pressure from the opposition, the
government decided to call a ............... election.

e Not only will keeping fit help you control your
weight, but it will also give you a ...............
sense of well-being.

o Latest figures confirm a ............... Increase in
unemployment despite recent government
measures.

A general B major C round D full

. Find one word which is appropriate for all three
gaps in each of the following sentences.

Under normal ......c....ccccceeeeeee, your cellular
phone will recharge in less than thirty minutes.
There were several .oooovoveeniicnnnen in her

father's will, one of which stated that she
would only get the maney after she married.
The school was an old, run-down building,
where teachers and children had to work in the
maost appalling .............. p—

The easiest way to get from Glasgow to Ayr is
by train, but there's also a bus .. -
MESE OF RIS wwsissveaacissmnaissas, N the I‘\.r‘hnlstry Df
Technology has been as an administrative
officer,

Restaurant prices include VAT and ............... ,
but most people leave tips for the waiters

anyway.

A serious Injury during practice .. T
a severe blow to his chances Df retammg the
championship for the third year in succession,
Rhonda often ...................... with Japanese
businessmen when she worked for Microsoft, so
| think she would be useful in the meeting.
Frank ...cveeicicnn, . the cards, and another
round began.

The young mother ........................ the baby in
her arms until he was fast asleep
A huge explosion ........c....... Waverley

station this morning, and several people are

reported to have been injured.

The shocking revelations about the actress
.... the British showbusiness

world.

Scientists from every ....ooooiiiiinn of the
world attended Dr McBean'’s seminar.

The driver attempted to turn into Brick Lane,
but he was going too fast to negotiate the
.................. ... safely and smashed into a lamp
post.

The young politiclan was inexperienced, but he
had several senior party members in his




3 Summary Writing

STRATEGY POINT: Introduction to Summary Writing

Before doing anything, read the summary question carefully.

« Next read the two texts and underline any information which is relevant to the summary guestion.

o When writing your summary, avoid using exact words from the texts. Always try fo paraphrase the information, using

synonymous phrases and different structures,

o IMake your summary easy to comprenend by using sequence words (firstly, finally, etc) and linking dgevices (moreaver, in addition, also,

ate),

o Remember that spelling and grammatical mistakes which interfere with communication will lose you points, so always check your

waork.

39

ones and use them to complete the summary.

Read the texts and the summary question below. The parts of the texts that you need to paraphrase and include in
your answer have been underlined and numbered. However, four underlined parts are irrelevant. Find the relevant

Letter-writing in France, it seems, is not what it was.
Faced with an e-generation of youths rendered
incapable of penning a decent missive themselves, the
ancient profession of public seribe is making a
comeback.,

The Sorbonne University, citing the bad influence
on the nation’s epistolatory skills of ungrammatical
e-mails and "txt msgs’, said yesterday 1) it was launching
a degree course for professional letter writers.

After 350 hours of tuition and 400 hours of work
experience. twenty-five professional writing graduates
will leave France's most prestiglous university in two
years' time armed with all the skills necessary for the
French to communicate with one another by non-
electronic means.

But teaching people how to write pretty letters is not
the only current linguistic concern in France. Even
France's better-educated citizens sometimes need help
communicating with the country’'s legendary
burcavcracy. 2) The civil service minister. Michel
Sapin. recently ordered a full overhaul of some 1.600
famously incomprehensible state forms. 3) He also
created the Committee for the Simplification of
Administrative Language (whose name could itsell do
with some simplification), which is the first serious
attempt to make French paperwork more user-friendly
since 4) Francois the First dropped Lalin as the

The Plain English Campaign is an independent
organisation fighting for crystal-clear language and against
jargon and other confusing language. Based in
Derbyshire, England, its workers define “plain English" as
something that the intended audience can read,
understand and act upon the first time they read it. They
take into account design and layout as well as language.

5) The premise that people have the right to
understand language which affects their lives is pivotal in
the Plain English Campaign. Because people need to be

able to make informed decisions about money and the
law, the Campaign tries to make sure that the

government, as well as large commercial organisations,
use Plain English in all kinds of public information, such as
forms, leaflets, agreements and contracts.

The Campaign does more than 6) criticise the use of
confusing language: 7) training courses for writers of
official forms are available (ranging from one-day events

held in hotels all over England to Plain English Diploma
courses which take about a year to complete), and
8) they also act as a pressure group for the enforcement
of the statement in the Fair Terms in Consumer
Contracts Regulations which says that terms in public
documents must be “in plain and intelligible language™.

In between 50 and 70 words, and using your own words as far as possible, summarise what, according to the texts,

is being done about the simplification of official forms and documents in France and England.

In France, the government .........

LT o [T o T

In England, the Plain English Campaign offers ...

as well as trying to make sure that public documents............ooiiien,

19



Writing: Expressing your opinion

o
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OPINION-BASED WRITING

Many writing tasks ask you Lo express your opinion on one
or mare issues. In particular, opinion-based writing can be
found In articles, reviews, essays and letters to the
press/authorities. When writing, the following factors
should be remembered:

e Relevance - il is essential that you address all the
main points in the rubric.

» Target reader and style - the style of writing used
should always be appropriate to the reader(s).

« QOrganisation — usually you start & new paragraph

with each new opinion. Each opinion should be stated
clearly using a topic sentence. Supporting sentences
should then be added to explain and/or give examples.
| believe that mobile phones are a tremendously useful
invention, (Tomesentence;
Not only do they enable you to stay in touch wherever you
are, but they are also indispensable in emergengies, =##manen)
if, for example, your car breaxs down in a remaote place, you
could use your mobile to call for help, 1xemat

* Linking - you should make use of linking words and
phrases, such as furthermore, however, in contrast, in this
way, etc, in order to connect your ideas.

3 Understanding the Rubric

() Read the rubric below, paying careful attention to
the underlined words and phrases. Then answer the
questions that follow.

A magazine for students of English has invited readers
to send in articles for a feature entitled ‘Are_e-mails

and text messages destroying the language?’ Write
your article for the feature, giving your opinion. Your
article should make reference to the effect that e-mails
and text messages have on such things as spelling and

Ggramime!

a. What do you have to write?

b. What kind of publication are you writing for?
Who are the target readers? What style is
appropriate?

c. Tick the boxes below to show which of the
points are relevant to the question. Try to
suggest other points of your own.

When sending text messages and e-mails, people

do not always use correct grammar

Writing correctly is not so important as getting the

message across.

Text messages and e-mails are more fun than

letters.

3 Analysing the Model
Linking Words & Phrases

41 a.

Read the model and fill in the gaps with the
appropriate linking word or phrase. Then
suggest your own alternatives.

« for instance # first of all » finally ® to sum up
o secondly e particularly » by this | mean

1JEi-l\IIﬁLILS AND
".GES

X m&" f

DESTRC
IANGUAG

Technology has undoubtedly brought about a
revolution in communication. Most people would agree
that this has been a positive development. Recently,
however, there has been concern over the negative effect
that modern methods of communication are having on
the English language.

e o e . the increasing use of e-mails
and text messages is changing the way we use grammar.
D) i s that certain words are dropped in
order to keep messages short. In my view, this cannot be
avoided. In a text message, 3) ..ciccvvicricssissszissisnsniins , there
is neither the time nor the space to write complete
sentences. The same applies to e-mails. which are
supposed to be a shorter, more direct form of
communication. In both cases, the need to be brief often
means that the grammar is changed in some way.

Y I e S LR o . it i1s fashionable nowadays to
shorten the spelling of words; 5) ... in text
messages. One example of this is when people write *CU
later” instead of “See you later’. To purists or to people
who are not used to such abbreviations, this might be
seen as a threat to the language. To my mind, it simply
shows that the language i1s changing in much the same
way as il has done for centuries.

0) snnnnsinanin . in my opinion, writing English
correctly is not so important as getting the message
across. I, for example, you send someone an e-mail or a
text message telling them to meet you in a specified place
at a certain time, making yourself understood is much
more important than your grammar and spelling. As far
as I am concerned, we should allow a certain amount of
flexibility. Not evervone has a perfect command of the
language but that should not stop them from being able
to communicate.

T) eeimrievineneneennens o the effect that e-mails and text
messages are having on written Enghsh is a significant
one. This may, in the future. result in major changes to
the language. However, we should not let rules get in the
way of communication. After all, isn’t that the reason
language was developed in the [irst place — so that we
could communicate?



b. The expressions in italics in the text have been
used to introduce the writer's opinion. Look
again at these expressions and suggest suitable
alternatives.

N .
o/ Paragraph Planning

c. Put the points from the model into the
appropriate boxes.

summarised opinion

OyHnIon concerning spelling
background information
opinion about communication

m O M @ >

opINion concerning grammar

Introduction L Paragraph 2 L Paragraph 3

--------------------

--------------------

d. Look at the main body of the model again and
find examples of:

s Topic sentences o Explanations ® Examples

PN

</ Topic & Supporting Sentences

47 Read the following paragraphs and say whether
they contain explanations, examples or both. Then
think of an appropriate topic sentence for each
one. The first one has been done for you.

A First of all, | totally disagree with the plans to bulld the maobile
phone aenal. Not only 1s there the threat of radiation to local
residents, but 1t will also destroy their views of open
countryside and reduce the value of their properties [Flanation]
This will be disastrous for residents of places such as Harlesden
and Pemble Waters, [Famale]

................................................................................................

This appears to be the only sensible solution. After all, many
children today know how 10 Use a camputer but may not be
able to afford one at home. Providing them in schools will
ensure that no one is deprived of this valuable learning aid,

There s no need for this at all. School 15 3 place of learning,
ana talking to their friends or sending text messages Is
something that students should do In their own time.
Furthermore, they cannat bse the excuse that they need them
for emergencies, since In a real emergency, they can use the
school phone

In other words, there 15 no way that we can be sure that
mobile phones are safe. Even if we take all the precautions
avallable today, we do not know what to expect in the future
What will happen if, for example, they discover a link between
mooile phones and cancer? It we wait until then, the gamaage
will have been done and It will be too late to act,

43 Read the following topic sentences and complete
the supporting sentences.

| believe that, thanks to technology,
people are able fo commUunicate far
more easily than ever before. For
example, we only have 10 look at

the Internet to see that ...
In addition,

As far as | am concerned, mobile
phones are the waorst [nvention af
tha twentieth century. By this | mean

that o

What is more,

in my opinion, it is far nicer to
raceive a hand-written letter than an
email. One of the disadvantages Oi

emails is that they are

It is much more pleasant




Writing: Expressing your opinion

:) Expressing Your Opinions

44 a. Read the sentences below and choose
appropriate words/phrases to give your opinion,
as in the example.

| think/feel/believe (that) ...,
| strongly believe (that) ...,
In my opinion/view ...,
The way | seelt ...,
it seems/appears to me that ..,
To my mind ...,
| (do not) agree with/that ...,
As far as | am concerned ...,
| completely/fully agree with/that ...,
| am totally against/| strongly disapprove off
| completely disagree with (the idea/ suggestion/
statement that) ...,
| fully support ...,
'] | am entirely in favour of ...

1 Knowing how to use the internet is a tremendous
advantage nowadays
[ fully agree that knowing how to use the Internet is a
tremendous advantage nowadays.

2 Children should be allowed to take their mobile
phones to school with them

3  All schools should give basic traiming in writing
emalls.

4 You should not judge people by the clothes they
wear.

5 Life would be far better if we did naot have
telephones

6 True communication invelves the ability to listen as
well as speak.

b. Now say how you would support these
statements.

1 I fully agree that knowing how to use the Internet is a
tremendous advantage nowadays. The Net is an
incredible source of knowledge and information,
both at work and in the home. In addition, it
provides us with a quick and easy means of
communication in the form of emails.

22

3 Relevance / Brainstorming

A5 a. Read the rubric and underline the key words.

You have read the extract below as part of a
newspaper article about modern communications.
You decide to write a letter responding to the
points raised and expressing your own views.

TTIIIR B

“The mvention of the telephone, rather
than being a greal benelit to society, is
responsible for a breakdown in
communication, Because of the telephone,
we have lax machines, the Internet, mobile
phones and the death of letter-writing — all
of the things which have led to the poor
communication which exists between

people today”

b. In pairs, correct the following points.

1 you have to write a newspaper articia
you have to write a letter based on a newspaper article
the telephone has greatly benefited society

3 the telephone has directly brought about a wide
variety of problems

4 the writer of the extract thinks fax machines, the
Internet and mobile phones are great inventions

5 mobile phones caused the death of letter-writing

6 there is excellent communication between people
taday

¢. Which of the points made in the extract do you
agree with? Which do you disagree with? Make
brief notes below.

----------------------------------------------

d. For each of the points above, say how you
would support your opinion.

[ completely disagree with the statement that the
telephone has led to poor communication, First of all ...



BEGINNINGS AND ENDINGS

The purpose of the beginning 15 to make sure that the
target reader knows what to expect in the main body of the
writing.

The ending must conclude the writing in a way that will
satisfy the target reader.

When exprassing yeur opinion, the way you begin and end
depends on what you are writing (letter, essay, article, etc),
You can make your writing more interesting by the inclusion
of various technigues.

Techniques for beginnings include:

— addressing the reader directly
If you were to be offered a free mobile phone, you would
probably gratefully accept it. You probably wouldn't stop fo
think about ...

—- mentioning background infarmation
Over the last fifty vears, businesses have become increasingly
dependent on the use of tefecommunications..

— asking a rhetorical guestion
Just how useful are all these developments?

— stating the reason for writing (for letters)
[ am writing in response ta the announcement that ...

Techniques for endings include:
~ making a thought-provoking statement
Perhaps the Internet was not such a good idea after all,
— making a prediction for the future
Maybe one day we will no longer need telephones at all.
- summarnsing the main opinion
On the whole, it would seem that there are @ number of
disadvantages to the Internet.
- asking a rhetarical question
Who knows what the future has in store for us?
— making reference to further action (for letters)
[ strongly urge the council to reconsider its decision,

46 2. Read the following beginnings and endings and
identify the techniques which have been used.

1

——

——

Throughout the twentieth century, technology played an
increasingly important part In the development of the
telephone. Now, in the early years of the new millennium, we
are about to see even greater changes in the way we
communicate, Let's have a look at some of those changes.

L = — ———

- -.

| am writing to express my support for the opinions raised
by your columnist in last week's Advertiser, Not only do | fully
agree that the telephone is a marvellous invention, but | also
feel strongly that the latest developments in mobile phone

L technology will make life considerably easier for all of us.
el — e — EE—— '—___‘_ _______.i

T e

e g

: phones. These people claim that these phones are an invasion
of privacy, and that their users are inconsiderate. It is also often
said that mobile phones are dangerous. But how many of these
people have stopped to think of the benefits that mobile

| phones have brought us?

- B R -
: 3 A considerable number of people are against mobile 1
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4 So, what with all these changes coming our way, the future
looks interesting. Perhaps we can all look forward to the day
when we can do our jobs from the comfort of our own homes!
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5 Once again, congratulations on printing such an enlightening 1

article. It s encouraging to find such well-researched and
informative journalism in a weekly newspaper. | look forward to
reading more in future issugs.
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6  Allinall, it would seem that there Is a lot to be said in defence of
{ mobile phones. They are indispensable in business and great fun
for young people. What is more, they are invaluable in an
emergency. | think they will be with us for a long time to come.
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b. Using some of the techniques above, write a
suitable beginning and ending for the rubric in
Ex. 45a.

—
=

\_/ STYLE

The style you use in your writing depends on the target
reader and the type of writing. For example, a business
letter written to your bank manager requires a more formal
style than a light-hearted article written for teenagers.

Formal style includes:

— sophisticated vocabulary

— more frequent use of the passive voice
- complex grammatical constructions

Informal style includes:

— colloquial (spoken) and idiomatic English
— |ess frequent use of the passive voice

— less complex grammatical constructions
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Writing: Expressing your opinion

A7 a Read the following paragraph and make it more
formal by replacing the words/phrases in bold
with suitable ones from the list.

* furthermore e played a major role in e after all
e rather than e such as * an invaluable aid

* particularly suitable for e by this | mean

¢ | have little doubt that e had it not been for

'm pretty sure that the telephone was a big help with
the changes that took place in the last century What
I'm trying to say is that, without the telephane, we
would never have had other developments, like faxes,
mobiles or the Internet. Apart from that, the telephone
5 really important for businesses and the best way of
keeping In touch with friends. Let's face it, most people
prefer to pick up the phone instead of writing a letter

b. Now rewrite the underlined sections of the
following paragraph to make it more formal.

The way | see it, instead of gefting closer together, we're
moving further apart. What I'm trying to say 15 that
communications don't really help us understand each other,
especially In areas like politics, And something else —
computers aren't really the best way of doing one's work.
Let's not forget, human contact is very important too.

DiSCUSS. .

A8 Read the following rubrics and underline the key
information. Then, for each one, answer the
guestions that follow.

A Your school/college magazine is running a competition to
find the best article on the subject ‘Staying in Touch'. Write
your article for the magazine, giving your opinion on the
best ways of corresponding with friends and relatives.

B You have read the extract below as part of a newspaper
article on ways of communicating. Write a letter responding
to the points raised and expressing your own views.

“Sometimes | wonder how teenagers communicate. They
seem to spend all their time on the Internet or on their mobiles
but | have no idea what they are doing. There are other things
as well, such as the language that they use when they speak to
each other. | mean, is this really communicating?”

C You recently attended a lecture entitied The Role of
Communications In the Modern World’. Now your tutor has
asked you to write an essay examining this issue and giving
your own opinions.

What type of writing Is this?

Who are the target readers?

What style |s appropriate?

What are your views?

What linking words and phrases can you use?
Which technigues will you use in your beginning
and ending?

i T O R =S I 5

3 Planning & Organisation

49 Choose one of the rubrics above and, in the main
body paragraph plan below, make notes about
what you will include.

Paragraph 2
TODIESBITONICE: ... .ovorrosirensmsonsarsesss srorrssangsanasrysesssns prssasss

Example(s)/Explanation(s) ..........

Paragraph 3
TOPIC SENTENCE ..ot

Example(s)/Explanation(s) .......

Paragraph 4
B IO SERATRMER (icdiusiinibsisansmmiins Hatsssinssmmiessnsoninssss

Example(s)/Explanation(s) .........cooveviivevieeesioiiieessene,

5 Using what you have learned in this unit, write the
task you discussed in Ex. 49. Write between 300
and 350 words.



The Cambridge Cerfificate of Proficiency in English Examination

The Revised CPE examination consists of five equally weighted papers:

Reading 1 hour 30 minutes Part 1: Three short texts followed by six four-option multiple
choice guestions each,

Paper 1

Part 2: Four thematically linked texts, followed by two
multiple choice questions on each

Part 3: Longer texl from which seven paragraphs have been
removed and which appear after the text in jumbled order,
Candidates insert the paragraphs Into the gaps, to form the
complete text

Part 4. Longer text followed by seven four-option multiple
cholce guestions.

Writing 2 hours Part 1: One prompted compulsary task which can be an
article, essay, letter or proposal

Part 2: One contextuslised task from a choice of five
(including the set book option) which can be an article, letter,
proposal, review or report

Use of English 1 hour 30 minutes Part 1: Open cloze with 15 gaps

Part 2: Word-building. A gapped text is given, Candidates
must transform the stems of the missing words to fill the
aaps.

Part 3: Six sets of three sentences with one gap each. The
same word fills the gap In all three sentences within a set

Part 4: Eight sentences which must be transformed using
between three and eight words, including a given key word

Part 5: Two thematically linked texts from different sources,
followed by four open-ended guestions and a 50-70 word
summary task

Listening a-pprqximately 40 minutes Part 1: Four short listening passages each followed by two
three-option multiple choice questions.

Part 2: One promoted monologue, candidates complete nine
gaps with a word or short phrase.

Part 3: A longer listening passage with interacting speaxers,
candidates answer five four-aption multiple cholce guestions.

Part 4: Multiple matching. Candidates hear a dialogue and
match statements to either one or both of the speakers

$peaking approximately 19 minutes The speaking fest involves two candidates, an interlocutol
and an assessor

Part 1: General discussion between the interlocutor and each
candidate

Part 2: The two candidates do a task based on a number of
pictures togetner

Part 3: Each candidate has a long turn to talk about a topic

A prompt card with a question and some ideas on the topic is
given to each candidate. This s followed by a prompted
discussion which expands on the topic
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The new coursebook for the Revised CPE you
have been waiting for!
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